[NPUHATO

O6muM coOpanneM pabOTHHUKOB

MBJIOY «/lerckuii caq KOMOMHHUPOBAHHOTO
Buaa Ne26 «/{roitmoBouka» 3MP PT»
[Iporokon Nel ot 01.09.2025 1.

YTBEPXXIEHO

IIpuxa3zom 3aBenyrouiero MbJIOY

«/[leTckuit cajy KOMOMHHPOBAHHOTO BHJIA

No26 «/IroitmoBouka» 3MP PT»

Ne47 -O ot 01.09.2025 .
A.®.3uranmmnaa

3 NraHwmHa MopnncaHo undposon

NOANUCHIO: 3UraHLWKrHa

AJ'I Cy Ancy QaHuncoBHa
Hata: 2025.09.17

CDa HNUCOBHA 14:12:21 +03'00'

MHOJIOKEHHUE
Ob OBILIEM COBPAHUU PABOTHUKOB
MYHHUIMIIAIBHOTO OFO/PKETHOTO JOUIKOJIBHOTO 00pa30BaTEIbHOIO YUPEKICHUS
«Jlerckuit can koMOMHMpPOBaHHOTO BUJIAa Ne26 «/[r0iiMOBOYKa»
3eIeH0J0IbCKOr0 MyHUIIMIIAIBHOTO paiioHa Pecrry6iukn Tarapcran»

1. O6umue noJioskeHUst

1.1. Hacrosimee Ilonoxenue pa3zpaboTaHo B cOOTBETCTBUU C DenepabHBIM 3aKOHOM
ot 29.12.2012 Ne 273-®3 «O06 o6pazoBannu B Poccuiickoir @eneparum», Ycraom MBIOY.
1.2. Tlomo>xeHue yCTaHaBIMBAET TOPSIOK OPraHU3AlUH JESITEIHHOCTH O0IIero coOpaHus
pabotankoB MBJIOY (manee — oOpa3oBaTenbHast OpraHU3AIINS ).

1.3. O6mee coOpaHue paOOTHUKOB SBISETCS IOCTOSIHHO JCHCTBYIOIIMM KOJUICTHAIBHBIM
OpraHoM ympaBjieHHsi oOpa3oBaTelbHOW oOpraHm3anuu. B coctaB o0miero cobOpanus
pPabOTHUKOB BXOAAT paOOTHHUKH, JUIsI KOTOPHIX paboTa B 0Opa30oBaTeIbHON OpraHU3AINH
SIBJISIETCS. OCHOBHOM.

2. Opranu3anusi padoTbl 001ero coopanusi padoTHMKOB

2.1. TlepBoe 3acemanue o6mero coopanus pabOTHUKOB MOCTE €T0 CO3JaHus, a TAK)Ke IMepBOe
3acelaHne HOBOTO COCTaBa O0OIIEero coOpaHuWs pPaOOTHUKOB CO3BIBACTCS PYKOBOJIUTEIEM
00pa3zoBaTeIbHON OpraHu3aIuy He Mmo3Hee 7 (ceMH) pabouux JHEH MOCie CO3MaHusl OOIIEero
coOpaHus pabOTHHKOB WM HW30paHUsT HOBOTO COCTaBa 00Imero coOpaHus paOOTHUKOB,
KOTOPBI BesleT 3aceianue A0 n3dpaHus mpeaceaaresns oOuiero coopanus pabOTHUKOB.
2.2. PykoBoacTBO 00mmuM coOpaHueM paOOTHHUKOB OCYIIECTBIIAET IMpejcenareib. BeneHue
MIPOTOKOJIOB 0011ero coOpanusi pabOTHUKOB OCYyIIecTBIsIeTCsl cekpeTapeM. [Ipencenarens u
ceKpeTapb 001ero coopanusi pabOTHHUKOB BBITIOJHSAIOT CBOM 00S3aHHOCTH Ha OOIIECTBEHHBIX
Hayasax.
IIpencenarens:

e OpraHu3yeT JAeATeIbHOCTh OOIIero coopaHus;
nHOPMUPYET YJICHOB 00IIEro coOpaHHsl O MPEACTOSIIEM 3aceJaHUU B MOPSIKE,
npenycmorpeHHoM yctaBoM MBJIOY «/leTckuit can KOMOMHHPOBAHHOTO BHJA
Ne26 «JlroiimoBouka» 3MP PT» u HacTOSIKUM perjiaMeHToOM;
OpraHu3yeT NOJArOTOBKY U IIPOBE/ICHUE 3aCEIaHMUS,
oTIpeJieNisieT MOBECTKY 3ace/laHus;
KOHTPOJHUPYET BHITIOTHEHUE PEIICHHH.
2.3. 3acemanus oOmero coOpaHus pabOTHUKOB TPOBOAATCA C TMEPUOAUYHOCTHIO,
ycraHoBieHHoU Ycrasom MBJIOY.
2.4.3acenanus o0miero coopanust pabOTHUKOB MOTYT IPOXOAUTE B (popMe KOH(PEpEHII-CBSI3H.
2.5. Ha 3acenanus o6uiero codpanusi pabOTHUKOB MOT'YT OBITh NpUTJIalIeHbl MPEeICTaBUTENN
ydpenuTensi, 00IMeCTBEHHBIX OPraHU3allMid, OPTaHOB MYHHUIIUIIATHHOTO U TOCYIapPCTBEHHOTO
ylpaBieHus W Apyrue nuna. Jluia, mpuriamieHHple Ha 3acefaHue, MOJB3YIOTCS IPaBOM
COBEIIATENBHOTO TOJ0CAa, MOTYT BHOCHUTh TPEUIOKEHHUS | 3asBIICHUS, Y4acTBOBATh
B 00CYXJIEHUH BOMPOCOB, HAXOISIINXCSA B X KOMIIETEHIUH.
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2.6. Pemenus, mnpuHATEIe O0OmMM  coOpaHueM  paOOTHUKOB B COOTBETCTBHH
C 3aKOHO/IATEJIbCTBOM U B TPEAEIax CBOUX IMOJHOMOYHH, 00s13aTEeIbHBI 7151 BCEX pAaOOTHHKOB
00pa3oBaTesbHON OpraHU3aIH.

2.7. Pemenust oOmiero coOpanusi pabOTHHKOB MOTYT COAEPKATh MOPYYCHHUS, 00s3aTEIbHBIC
JUIS. UCTIOJTHEHUSI BCEMH paOOTHMKaMM 00pa30BaTENIbHOW OpraHM3allid UM PEKOMEHAALUU
y4acTHHKaM 00pa3oBaTebHOTO IpoIiecca.

2.8. Pemenus oOmero coOpanusi paOOTHUKOB JOBOJATCA JO CBEICHHUS  BCEX
3aWHTEPECOBAHHBIX JIUII HE Mo3/JHee 7 (ceMu) pabounx AHEH TOoCe MPOIIEIIEro 3aceJaHHs.
2.9. [Ilpencemarens OTYUTHIBACTCA O JEATEIBHOCTH 0OmEero cobpanus pabOTHHUKOB
Ha 3acelanuu 001Iero coopaHusi pabOTHUKOB HE Pexe OJTHOTO pasa B TOJI.

3. [Nopsi1ok co3bIBa OYEPETHOTO 0OIIEro COOPAHUsI PAGOTHUKOB

3.1. Pemenue o mpoBeneHHH OYepeHOTO OOIIero coOpaHHs PaOOTHUKOB MPHHUMAETCS
npezcenarenaeM oo1ero coopanusi pabOTHUKOB, KOTOPBIN ONPEEIIsIeT:

e TIPOICAYPY NPOBEICHHS,

e TIOBECTKY 3aCe/IaHMS;

e JIaTy, BpEMs U MECTO IPOBE/ICHVS,
MepeueHb MaTepUAIOB JUIS MPEIBAPUTEILHOTO O3HAKOMIICHHS YICHAMH OOIIEeTo
coOpaHus pabOTHHUKOB, a TAKXKE MOPSAIOK TAKOTO 03HAKOMJICHHS,
MTOPSIJIOK TOJIOCOBAHMS IO BOITPOCAM TIOBECTKH: OTKPBITOE, TAHHOE WITH 3209HOC;
WHBIC BOIPOCHI, HEOOXOUMBIC JIJISI TIOJTOTOBKH TPOBEACHUS OOIIETO COOpaHUs
pPabOTHHUKOB.
[Ipencenarens oOmero coOpaHuss paOOTHUKOB COTJIACOBBIBAET C  PYKOBOJUTEIIEM
00pa30BaTeIILHON OpraHu3alliy JaTy, BpeMs W MECTO IMPOBEICHUS OUYEPETHOTO 3aceIaHus
ob1mero coopanusi pabOTHUKOB.
3.2. Tlpencenatenpb, cekpeTaph 001Iero coOpaHus paOOTHUKOB WJIM JIMIA, UX 3aMEHSIOIINE,
YBEJIOMJISIIOT WICHOB 001ero coOpaHusi paOOTHUKOB O JaTe, BPEMEHH, MECTE MTPOBEACHUS U
MOBECTKE 3acelaHus HEe T03Hee YeM 3a 7 (ceMb) paboumx JHEH 0 JaThl €ro MPOBEACHUSI.
3.3. Pemenue o mpoBeaeHUN OYEPETHOTO 00IIero coopanus pabOTHUKOB BPydaeTCsl WiCHaM
obmiero cobpanusi paOOTHUKOB JTUYHO WJIM HAMPABISAECTCS TMOCPEIACTBOM DIICKTPOHHOUW WIIH
WHOM CBsA3M, 0OecreurBaroIleld ayTeHTUYHOCTh NepejaBaeMbIX U IPUHUMAEMBIX COOOIICHHIMA
U UX JOKYMEHTaJIbHOE MOITBEPKICHHE.
3.4. JlononHUTENbHBIE MPEATIOKEHUSI B IOBECTKY 3aceaHusl OuepeHOro o0Iero coopaHus
pabOTHUKOB MOTYT OBITh BHECEHBI 4WICHaMH OOmero coOpaHus pabOOTHHUKOB B CPOK
He To3/1Hee 4eM 3a 3 (Tpu) pabouux JIHS 10 JaThl €ro MPOBEICHUS.

4. Tlopsizok co3bIBa BHEOUYEPETHOT0 0011Ier0 COOPaHUs Pa0OTHUKOB
4.1. Co3bIB BHEOUEpEHAHOTO 00mIero cobpaHus pabOTHUKOB OCYIIECTBIISIETCS B CIydasX,
penycMoTpeHHbIX ycraBoM MBJIOY
4.2. TlpemnoxeHHe O CO3BIBE BHEOUEPEIHOrO OOIIero coOpaHHUs PaOOTHHKOB JIOKHO
COJIePIKATh:

e APryMEHTHUPOBAaHHOE OOOCHOBAaHME HEOOXOJUMOCTH IPOBEICHUS BHEOYEPEIHOTO
oOriero codpanusi pabOTHUKOB;
e TIPOEKT MOBECTKH 3aCEaHMUs;
e TIpEeAroyiaraeMyro 1aTy BHEOUEPEIHOTO 001ero coopanus pabOTHUKOB;
e TiepeuYeHb WHHUIMATOPOB TMPOBEJEHHS BHEOYEPETHOro  oO0miero  coOpaHus
pabOTHUKOB.
43. llpemtoxeHue O CO3bIBE BHEOUEPENHOTO o0O0mero cobpaHus Tmepenaercs
HEMOCPEJCTBEHHOTO B KAHIIETSPHIO 00pa30BaTEeNbHOM opranu3anuu He mo3aHee 10 (mecsaTn)
pabounx AHEW 10 JaThl MPEIoJiaraeMoTo BHEOUEPEeTHOTo 00mero coOpanusi pabOTHHKOB,
B Cllydyae €CIM HWHHUIIMATOPOM BHEOYEPETHOro oO0Iero cobpaHus paOOTHHUKOB SBISIETCS
HE TpejiceaaTelb 001ero coopanus pabOTHUKOB.
4.4. Tlpencenatens, cekpeTapb 00IIero coOpanus pabOTHUKOB WM JIMIA, UX 3aMEHSIOIIHE,

2



YBEIOMJISIFOT YJICHOB 0OIIero coOpaHus pabOTHHKOB O BHEOUYEPEIHOM OOImeM coOpaHuH
pabOTHHKOB MYyTEM BPYUCHHMSI WIIM HAMPABIICHUS TIOCPEICTBOM DIICKTPOHHOMN MM WHOM CBSI3H
MPEUIOKEHUSI HWHUIIMATOPOB BHEOYEPEAHOT0 OOIIEro COOpaHMs, a TaKkKe YBEIOMIICHUS
0 JaTe, BPEMEHH, MECTe M TOBECTKE 3acelaHus He mo3aHee 4eM 3a 3 (Tpu) paboumx IHS
710 JaThl €ro MPOBEICHHS.

[Ipencenarens oOmero coOpanus pabOTHUKOB COTJIACOBBIBAET C  PYKOBOJUTEIEM
o0pa3oBaTeNbHON OpraHU3aluu AaTy, BPEMs U MECTO MPOBEACHUS BHEOUYEPEAHOTO OOIIEro
coOpanusi pabOTHUKOB.

4.5. ]JlomonHUTENbHBIE TMPEUIOKEHUS B TOBECTKY 3acelaHus BHEOYEPEIHOTO OOIIero
coOpaHusi paOOTHUKOB MOTYT OBITh BHECEHBI WICHAMH 00IIero coOpaHus pabOTHHUKOB B CPOK
HE Mo3/1Hee 4eM 3a 3 (Tpu) pabouux JHS 10 AAThI €ro MPOBEICHHUS.

5. JlokymeHTanus oduero coopanus
5.1. 3acenanus obuiero coOpaHuss paOOTHUKOB odopmisitoTcs mnpoTokojamu. IIpoToxon
3aceaHus o01ero coopanusi pabOTHUKOB COCTaBIISIETCS HE Mo3AHEee 5 (IATH) pabounx JHeH
MOCIIE €ro 3aBepIIeHUs] B JBYX OJK3EMIUIIpaX, IOANMUCHIBAEMBIX €ro IpeJcenaTeneM
U CeKpeTapeM.
5.2. TIpOoTOKOJ COCTABIISETCS B COOTBETCTBUU C OOIIMMH TPEOOBAHHSIMH JCIIOTPON3BOICTBA,
YCTaHOBJICHHBIMH B 00pa30BaTeIbHOM OpraHU3alliy, C YKa3aHueM CIEAYIOIMNX CBEACHHI:
e KOJMYECTBO  paOOTHUKOB, TMPHHSABIIMX  yYacTHE B 3aC€AaHUH, OTMETKa
0 COOJIIOJICHUU KBOPYMa,
e KOJHMYECTBO TOJIOCOB «3a», IIPOTHUB» W «BO3ICPKAICS» IO KAKIOMY BOIPOCY
MTOBECTKHU 3aCe/IaHus;
e pemieHue oOmero coOpaHusi pabOTHUKOB IO KAXJIOMY BOMNPOCY TOBECTKH
3aceaHus.
Hywmepamus mpoTokosioB o61iero coopanusi pabOTHUKOB BEIETCs OT Havajia y4eOHOTO roja.
5.3. B cayuae oOHapyxkeHHs OmMMOOK, HETOYHOCTEH, HEIOCTOBEPHOTO H3JIOKEHUS (PaKTOB
B TMPOTOKOJIE 3acelaHus oOmero coOpaHuss paOOTHUKOB UIEHBI OOIIEro coOpaHus
paboOTHUKOB BIpaBe TpebOOBaTh OT TMpejAcenareNss ero u3MeHeHus. B cBoio oudepenb
npejaceAarenab O005S3aH NPUHATH MEpbl 1O BHECEHHWIO B IPOTOKOJ COOTBETCTBYIOIIMX
W3MEHEHHUI U YTOUHEHUH, a TakKe CIeNlaTh COOTBETCTBYIOIIEE COOOIEHHE Ha CIeIyIOIeM
3aceaHuM 001Iero coopaHusi pabOTHUKOB, BHECS IAHHBIM BOIIPOC B €r0 MOBECTKY JHS.
5.4. OpuruHasl IPOTOKOJIOB XPAHSTCS B KaHLIETSIpUU 00pa30BaTENIbHOM OpraHu3aluu.
5.5. K mnpoTokony mnpuUKIagpIBalOTCS Bcd HMHQOpMAlMs M MaTepuaiabl, a TaKKe HHBIC
JOKYMEHTBI, Kacaroluecs: peIeHHs.
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